i , . SCHEDULE 15.001

FY2004 FULL COST ALLOCATION PLAN
CITY OF HOUSTON
CITY SECRETARY'S OFFICE

NATURE AND EXTENT OF SERVICES

The City Secretary's Office is responsible for recording and keeping records of Council

meetings and maintaining all official records. This office also coordinates City Council
correspondence, prepares Council Meeting agenda, administers City elections, and receives
vendor bid proposals. The number of transactions (Controller's Office data) is the basis for

allocating the costs of this office.




DMG/NGCS II ’ city of Houston, Texas Detail page 160

06/05/2003 7 FY 2004 Full Cost élloc. Plan . Schedule 15.002
CITY SECRETARY'’S OFFICE FISCAL 2002
Costs to be allocated

1st Allocation ’ . 2nd Allocation Sub-total Total
Expenditures per financial statement: $694,572 E . $694,572
' Deductions:
CAPITAL OUTLAY
Total deductions:
Allocated additions:
BUILDING DEPRECIATION 18,203 18,203 '}
EQUIPMENT DEPRECIATION 6,840 6,840
|
GENERAL CITYWIDE SERVICES 34,196 2,154 36,350 }
i FP&A ADMINISTRATIVE SERVICES 5,485 889 6,374 i
‘ P&A INFORMATION SERVICES 90,087 25,807 115,894 “
|
i | P&A PURCHASING SERVICES 1,537 384 . 1,921 i
] F&A TAX AND REVENUR 1,921 239 2,160 |
|
: F&A FINANCIAL SERVICES 708 88 796 ‘
. |
I AFFIRMATIVE ACTION 152 16 168 |
| MAYOR'’S OFFICE -~ EBXECUTIVE 11,160 17,059 28,219 !
|
: HUMAN RESOURCES 1,260 228 1,488 i
! CONTROLLER’S OFFICE 1,585 - 256 1,841 |
: LEGAL DEPT. 130,331 36,076 166,407 }
‘ CITY SECRETARY’S OFFICB 218 218 |
CITY COUNCIL 1,485 1,485 |
! BUILDING SERVICES 135,166 135,166 B i
: HEC LEASE EXP 9,554 9,554 3
| |
Total allocated additions: 303,465 229,619 . 533,084 ’ 533,084 i
' \
' Total to be allocated: ) $998, 037 ) i . " 8229,619 . ) 7 oo $1,227,656
|
i
|
|
© 1991-2003 DMG-MAXIMUS, INC. :
|
]
|




DMG/NGCS II
06/05/2003

Wages & benefits
SALARIES & WAGES
FRINGE BENEFITS

Other expense and cost

SUPPLIES
OTHER CHARGES
CAPITAL OUTLAY

Departmental
Expenditures

Functional cost

Additions: 1st
Others
Reallocate admin
Allocable costs
1st Allocation

Additions: 2nd
Others
Reallocate admin
Allocable costs
2nd Allocation

City of Houston, Texas

FY 2004 Full Cost Alloc. Plan
CITY SECRETARY'’S OFFICE
Schedule of costs to be

allocated by function

Total General & admn CITY
SECRETARY
$461,970 $461,970
140,457 140,457
12,189 12,189
79,956 . 79,956
694,572 694,572
694,572 694,572
303,465 303,465
(303, 465) 303,465
998,037 998,037
998,037 998,037
229,619 229,619
(229, 619) 229,619
229,619 229,619
229,619 229,619

® 1991-2003 DMG-MAXIMUS, INC.

Detail page 161

Schedule 15.003
FISCAL 2002
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06/05/2003

Total General & admn

Total allocated $1,227,656

© 1991-2003 DMG-MAXIMUS, INC.

City of Houston, Texas

FY 2004 Full Cost Alloc. Plan
CITY SECRETARY’S OFFICE
Schedule of costs to be

allocated by function

CITY
SECRETARY

$1,227,656

Detail page 162
Schedule 15.002
FISCAL 2002

(continued)
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User Department

GEN CITYWIDE SVC
F&A ADMIN

F&A ADMIN SVCS
F&A INFORM. SVCS
F&A PURCHASING S
F&A TAX & REVENE
F&A FINANCIAL SE
AFFIRMATIVE ACT
MAYOR-EBXECUTIVE
HUMAN RESOURCES
CONTROLLER

LEGAL

CITY SECRETARY
CITY COUNCIL
MUN COURTS-ADMIN
BUILDING SVCS

PW ECRE. ADMIN
MUN COURTS-JUSTI
POLICE

FIRE

PW & ENG. OTHER
PW FLEET MGT/118
PW DRAIN MGT/227
PW PUB UTIL./701
PW ECRE. DESIGN
PW BCRE. REAL BES
PW ECRE. PLANNIN
SOLID WASTE MGMT
AVIATION
HOUSING/COM. DEV
LIBRARY

PARKS & RECREAT
HEALTH/HUMAN SVS
CONVENTION/ENTER

© 1991-2003 DMG-MAXIMUS, INC.

Allocation

Units (&)

1,466
237
543

1,030
275
248
218
220
860

1,012
588
947

17
277
1,482
1,120
96
737

8,254

2,276

8,112
370
369

4,190

1,453

© 167
155

2,315

5,542

1,675

8,959

5,903

9,304

2,120

Allocated

Pexcent

1.887
0.305-
0.706
1.326
0.354
0.319
0.280
0.283
1.107
1.303
0.757
1.219
0.021
0.356
1.908
1.442
0.123
0.948
10.627
2.930
10.445
0.476
0.475
5.395
1.878
0.215
0.219
2.980
7.135
2.156
11.535
7.600
11.979
2.729

city of Houston, Texas

FY 2004 Full Cost Alloc. Plan

CITY SECRETARY'S OFFICE
Detail allocation of

CITY SECRETARY

Gross

Allocated

$18,839
3,046
7,055
13,236
3,534
3,187
2,801
2,827
11,052
13,005
7,556
12,170
218
3,560
19,045
14,393
1,234
9,471
106,071
29,249
104,246
4,755
4,742
53,845
18,749
2,146
1,992
29,750
71,220
-21,525
115,131
75,859
119,564
27,244

Direct First
Billed Allocation

$18,839

- 3,046

7,055
13,236
3,534
3,187
2,801
2,827
11,052
13,005
7,556
12,170
218
3,560
19,045
14,393
1,234
9,471
106,071
29,249
104,246
4,755
4,742
53,845
18,749
2,146
1,992
29,750
71,220
21,525
115,131
75,859
119,564
27,244

Second

Allocation

209
4,862
3,674

315
2,418

27,077
7,466
26,611
1,214
1,210
13,745
4,786

548

507
7,594

18,180
5,495
29,390
19,365
30,521
6,955

Detail page 163

Schedule 15.004
FISCAL 2002

Total

Allocated :;

$18,839
3,046
7,055
13,236
3,534
3,187
2,801
2,827
11,0852
13,005
7,556
12,170
218
4,469
23,907
18,067
1,549
11,889
133,148
36,715
130,857
5,969
5,952
67,590
23,535
2,694
2,499
37,344
89,400
- 27,020
144,521
- ...95,224
150,085
34,199




DMG/NGCS II
06/05/2003

Usexr Department

CABLE TV (208)
9-1-1 (218)
PLANNING & DEV
P/D.SIGN ADM 210
P/D.BLDG INS 214

HEALTH BENEF-888-

WORKERS’ COMPENS
LEGAL, PROPERTY
TIRZ's ( 20 )

Subtotal

Total

(a) Alloc basis:

Source:

Allocation

Units (&)

# of Transactions (Sum of 10 different transactions)

Controller’s Office

© 1991-2003 DMG-MAXIMUS, INC.

Allocated

Percent

0.127
0.036
0.869
0.149
0.990
0.737
0.503
3.170
0.001

100.000

City of Houston, Texas

FY 2004 Full Cost Alloc.

Plan

CITY SECRETARY’S OFFICE

Detail allocation of

CITY SECRETARY

Gross

Allocated

$1,272
360
8,674
1,491
9,882
7,364
5,025
31,639
13

998,037

Direct First
Billed Allocation
$1,272
360
8,674
1,491
9,882
7,364
5,025
31,639
13

998,037

Second

Allocation

$325
92
2,214
381
2,523
1,880
1,283
8,076
3

229,619

Detail page 164
Schedule 15.004
FISCAL 2002

(continued)

Total
Allocated

$1,597
452
10,888
1,872
12,405
9,244
6,308
39,715
16

1,227,656
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GEN CITYWIDE SVC
F&A ADMIN

F&A ADMIN SVCS
P&A INFORM. SVCS
F&A PURCHASING S
F&A TAX & REVENE
F&A FINANCIAL SE
AFFIRMATIVE ACT
MAYOR-RXECUTIVE
HUMAN RESOURCES
CONTROLLER

LEGAL

CITY SECRETARY
CITY COUNCIL
MUN COURTS-ADMIN
BUILDING SVCS

PW ECRE. ADMIN
MUN COURTS-JUSTI
POLICE

FIRE

PW. & ENG. OTHER
PW FLEET MGT/118
PW DRAIN MGT/227
PW PUB UTIL./701
PW ECRE. DESIGN
PW ECRE. REAL ES
PW ECRE. PLANNIN
SOLID WASTE MGMT
AVIATION
HOUSING/COM. DEV
LIBRARY

PARKS & RECREAT
HEALTH/HUMAN SVS
CONVENTION/ENTER
CABLE TV (208)

Total

$18,839
3,046
7,055
13,236
3,534
3,187
2,801
2,827
11,052
13,005
7,556
12,170
218
4,469
23,907
18,067
1,549
11,889
133,148
36,715
130,857
5,969
5,952
67,590
23,535
2,694
2,499
37,344
89,400
27,020
144,521
95,224
150,085
34,199
1,597

© 1991-2003 DMG-MAXIMUS, INC.

CITY
SECRETARY

$18,839
3,046
7,055
13,236
3,534
3,187
2,801
2,827
11,052
13,005
7,556
12,170
218
4,469
23,907
18,067
1,549
11,889
133,148
36,715
130,857
5,969
5,952
67,590
23,535
2,694
2,499
37,344
89,400
27,020
144,521
95,224
150, 085
34,199
1,597

city of Houston, Texas
FY 2004 Full Cost Alloc. Plan
CITY SECRETARY’'S OFFICE
Departmental Cost

Allocation Summary

Detail page 165
Schedule 15.005
FISCAL 2002
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06/05/2003 FY 2004 Full Cost Alloc. Plan- ’ 5che&u1e 15.005
' CITY SECRETARY'S OFFICE FISCAL 2002

Departmental Cost (continued)

Allocation Summary )

Total CITY
SECRETARY |
. §
9-1-1 (218) $452 $452 ' : B ) i
PLANNING & DEV 10,888 10,888
P/D.SIGN ADM 210 1,872 1,872 |
P/D.BLDG INS 214 12,405 12,405
HEALTH BENEF-888 9,244 9,244
WORKERS' . COMPENS 6,308 6,308
LEGAL, PROPERTY 39,715 39,715
TIRZ's ( 20 ) 16 16 |
|
Direct Billed ‘
Total $1,227,656 $1,227,656

© 1991-2003 DMG-MAXIMUS, INC.




